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Welcome to SkillsDB

This document is a step-by-step guide to setup your skills competency program
with SkillsDB.

Once the administrator login is received, you can begin the setup process.

If you need further guidance please visit our the Help Center on our website or
contact support.
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First Time Login - Administrator

To set up your system, start with setup guide, available at the top of your landing
page.

My Profile W My Skills v Find An Expert My People w All People v Reporting W Admin W Login W ? © Quick start Guide

Setting up the Scoring System

First and foremost, you need to set up the scale on which the employees will be
evaluated. SkillsDB allows for customized scale as per your needs. The scoring
description needs to be set up initially because this is the backbone of creating
the skills gaps. Only one scoring system can be set up in the system. Changing it in
the future will create inconsistencies in your reporting and skill gap analysis.
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Upon selecting the setup guide, a box will appear (shown below). Select Set Up
Your Scoring System to modify the scoring scale per your requirements. For more

details and help you can select Learn More and you’ll be redirected to the help
center on our website.

Quick Start Guide for Administrators. Get Up and Running In a Few Steps.

d

ick "Quick Start” Anytime to Returm, *required
ick ‘On Any Link To Perform an Action

[ ]

A _ B Darm|a® — . - .

2 - Add People Customize your scoring system during your initial setup.
o _ Changing it later can create confusion. Soit's best to do it
3 - Company Setup

once comectly and at the beginning,

4 - Irwite People Learr Kore

Building Job Roles allow ywou to set expected skills and
assodated skill levels for a Job Rale,

N P
Ledarn wiare

By importing your spreadsheet, you can quickhy add {or
update) hundreds or even thousands of new skills all at
Cnee,

N P
Ledrn niare
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You can also reach here by going to Admin > Skills Setup > Score Description
You'll see the default score description ranging from 0-4.

Score Description

Add new Score Score ¥ Description T Detall Description T
Wants Training 0-Want Training. No knowledge or awareness, Nee...

Edit Delete 1 Basic 1-Basic. Applies the knowledge/skill in simple and ...

Edit Delete 2 Intermediate 2-Intermediate Generally applies the knowledge/s...

Edit Delete 3 Advanced 3-Advanced Consistently applies the knowledge/s...

Edit Delete 4 Expert 4-Expert. Top 10% in the waorld. Can mentar others...

Page 1 of 1 (5 items) n Scores perpage| 10 v

Y Create Filter

Edit Score Description

Select Edit to adjust the score (if you want the range from 1-3 instead of 0-4), the
Description (if you want a different description for every score), and the Detail
Description (if you want a different detailed description).

Add/Edit Score X

Score® |0

Description (30):*

Wants Training

Detail Description(255):

0-Want Training. Mo knowledge or awareness, Needs/wants training.

Update Cancel
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Add new Score

Select Add new Score to adjust for a larger range (say 0-5).

Add/Edit Score

Score”

Drescription (50):*

Detail Description(255):

Update

X

Cancel

Delete Score

Select Delete to remove scores to have a smaller range (say 0-3).

Add new Score Score T

Edit Delete 1
Edit Delete 2
Edit Delete E
Edit Delete 4

Page 1 of 1 (5 items) < n ?

T Create Filter

Score Description

Description

Wants Training

Basic
Intermediate
Advanced

Expert

Detail Description T

0-Want Training. No knowledge or awareness, Nee...

1-Basic. Applies the knowledge/skill in simple and ...
2-Intermediate Generally applies the knowledge/s...
3-Advanced Consistently applies the knowledge/s...

4-Expert. Top 10% in the waorld. Can mentar others...

Scores per page| 10~
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Build Job Roles & Skills List

Next is setting up your job roles and skills list. You must define and setup all job
roles in your organization. Once the job roles are defined and setup, you’ll need to
assign skills to each job role. This is essential because employees are evaluated on
individual skills. It is important to decide which skills need to be added, and what
competency is required in each skill to fulfill a job role. This will give an idea of
what ‘good’ looks like in that job role.

Select Build Job Roles & Skills List to build various job roles and their respective
skills list as per your requirements. For more details and help you can select Learn
More and you’ll be redirected to our help center on our website.

- = — a - - - T
Quick Start Guide for Administrators. Get Up and Running |n a Few Steps o X
Click "Cuick Start” Anytime to Returm, *required
Click On Arny Link To Perform an Adtion
2 - Add Peaple g your initial setup
o i ho it's best to do
3 - Company Setup L. )
OnCe COMme and at the Degqin a
. earn hMare
= te People
Bu g Job Roles allow you to set expects n
assodated skill levels for a Job Role
earn Maors
By importing your spreadsheet, yo add {or
pdate} hundreds or even thousands of ne ils all at
Qe
earn Ware
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Adding Job Roles

You will be taken to the Job Role Builder with many thousands of predefined job
roles, both hard and soft skills. Select your Job Role Family from the menu, then
select the Job Role, then Select/Add Job Role.

Step 1 - Select Job Role Family Step 2 -Select a Joh Role. Step 3 - Select / Add Your Job Role Name to Work With.

Al - - W *Select / Add Job Role Name(required)

2 Add Tasks to Job Role

Technology Skills Page 1 of 1 (22 items) Pagesize:| 100 ~
Knowledge
Abilities
Work Style
] Importance ¥ Category T Task Y Core? h i
T T T T

=] 1% Tasks est, a\r‘tauj.;ﬂcl onitor computer pragrams and systems, including coordinating the Core O Support
installation of computer programs and systems.

You can select from existing job roles available, as well as Rename/Delete per
your needs.

Select or Add a Job Role To Work With

[s]

LA

elect A Job Role to work with: Click on the Job Role, then click Close. When the window closes you will be working with the selected job role.

= Job Role v
@] accountant Compliance
O ASP.Net Developer

@] ASP.Net Developer Entry

@) ASP.Net Developer Intermediate
@] ASP.Net Developer Senior
) BA
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If you cannot find a job role as per your organization’s structure, you can select
Add New Job Role to create a new one.

Add/Edit Job Role %
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Add Custom/Edit Existing Job Roles

If you need to add skills not already listed under a job role, you can go to Add
Custom/Edit Existing Job Roles. You can also get here by selecting Admin > Skills
Setup > Build Job Roles

*

i B loe Eem A D ‘A Vi
Build Job Roles From Our Predefined Lompetency Mode |:'

VIR, 'ﬁ

You can select from the pre-loaded skills listed on the right by clicking on Add
Skills From Our Skills Library. You can also get here by selecting Admin > Skills
Setup > Skills Library. If you need to add a skill not listed or customize a skill as per
your needs, select Add/Edit Your Customer Skills.

Add skills & Qualifications to the master list below. You can then move them into your
job role.
[# Add skills From Our Skills Library [R Add/Edit Your Custom Skills
Cualifications
41 Assign Skill to selected Job Role on the left  Desired Skill Level:® | Wants Training -

Once you have selected the skills, select the desired skill level and click on Assign
Skill to Selected Job Role on the left. This will add those skills to the selected job
role with the desired score for that particular skill in that role. You can get more
details via a detailed video on custom building job roles here.
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https://youtu.be/w1W1jprxTig

Adding Hard and Soft Skills

Once a job role has been selected, the system will get auto-populated with hard
and soft skills to choose from. These skills have been categorized as Tasks,
Technology Skills, Knowledge, Abilities and Work Style. Select various skills listed
under all these heads and add them to the job role respectively by selecting Add
to Job Role.

Step 1 - Select Job Role Family Step 2 -Select a Job Role. Step 3 - Select / Add Your Job Role Name to Work With.
Computer Occupations + || Computer Network Support Specialists X v| [ "Select / Add Job Role Name(required)

2 Add Tasks to Job Role

Technolagy Skills Page 10of 1 (26 items) Page size:| 100 ~

work Styl
O Importance ¥ Category T Task Y Core? A
T T T

0O Tasks Cor
] Tasl missions for graups or inc Cor
] 85% Tasks Anal pute ork rity breaches or attem aches. Core
=l Tasks dentify the causes of networking problems, using diagnostic testing software and Core

You can get more details via our detailed video on building Job roles here.
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https://youtu.be/WHgrO3R6XCo

Add Skills from our Skills Library

SkillsDB has a comprehensive skills library that covers a large field of work and

professions. It is not automatically available because it is too vast, and any

organization only needs small fraction of it. You’ll need to move the skills into your

instance or import skills from your own file first.

You can add skills to the master list by selecting the skills from the list and then
selecting Load Selected Skills Into My Skill List. If you want to add qualifications,
select Qualifications/Education/Certifications and select the ones you want and
load them just like you loaded the skills.

Add Skills & Qualifications to master list below.

2. Select the skills to add to your list.

I want to work with:

[] Accounting

[=]
=]

T« Clear Filters
Page 1 of 7 (3036 items) 2
Select All
Category
[] Accounting

3. Click Load Selected Skills. Loaded skills will not appear in the list again.

() Qualifications/Education/Certifications

tz Load Selected Skills into my Skill List. (large selections may take a minute or two)

Skill

Balance Shest

Basic Accounting for Business

1. Search for the skills you desire. Click on the lcon next to Category to limit the categories you see. Or search by any text you type in.

SkillsDB Onboarding Guide
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Add/Edit Custom SkKkills

You have at your disposal a vast list of skills, but it becomes difficult to select all
the skills from a single list. To make the skills more structured and defined, we
have grouped them under various categories. You have the ability to classify skills
under the main category and three subcategories.

In simple terms, the category name gives a basic idea of what all skills can be
found under it. Finding all required skills for a job role thus becomes easier.

When you want to create/import your own skills library into your instance, it is
vital to understand the relationship between categories and skills.

To create a new skill, select Add New Skill or Add New Custom Skill. You can also
reach here by going to Admin > Skills Setup > Skills List

Add Skills & Qualifications to master list below.

9]

© Add New Custom Skil o Expand Categories =~ g Collapse Categories

Category t Y

skill Y skill Description T

e fe

SkillsDB Onboarding Guide 14




You can add a new category by selecting Create New Categories & Edit/Delete.

Here you can edit/delete already existing categories as well as add a new category.

© Add New Category.

Search Clear

Add new category Category YT  Main category Y  Sub categoryl Y  Sub category2 T
Edit Delete Abilities Abilities =
Edit Delete Accounting Accounting
Edit Delete Activities / Responsibil...  Activities / Responsibil...
Edit Delete Admin Support Admin Support
Edit Delete Allocation Allocation
Select Add New Category
Add/Edit skill category X
Main categony:* Sub category1:
Sub category2: Category:
Update Cancel
SkillsDB Onboarding Guide 15




Adding Qualifications

Qualifications are specific certifications or courses cleared by an employee, which
enhances their proficiency. Skills, on the other hand, are evaluated with
on-the-job proficiency. Qualifications basically state that an individual with it has
certain baseline proficiency. Some qualifications do need to be recertified from
time to time but skills are evaluated/re-evaluated continuously.

You can similarly add/edit categories under the qualification category by selecting
Qualifications & Qualification Categories.

Skill & Skill Categories Qualifications & Qualification Categaories

© Add Mew Custom Qualification gl Expand Categories P Collapse Categories

Category t Y

Add new qualification

>  Category: Availability

»  Categony: Cell Towers

»  Categony: Cert-Cisco

»  Categony Cert-HP

SkillsDB Onboarding Guide 16



Select Add New Qualification to add new qualification manually.

Add/Edit qualifications

Categony®

Qualification:™

Description:

Update Cancel

If you want to create a new category of qualifications, select Create New

Categories & Edit/Delete to be taken to edit/delete existing categories, as well as

create new ones.

Add new category

Edit Delete

Edit Delete
Edit Delete
Edit Delete
Edit Delete
Edit Delete
Edit Delete
Edit Delete

Edit Delete

Page 1 of 18 {179 items)

T Create Filter

© Add Mew Qualification Category

x
Qualification Categories add/edit/delete
Search Clear

Category T Main category T  Subcategoryl T Subcategony2 T
Availability Availability
Cell Towrers Cell Towrers
Cert-Cisco Cert-Cisco
Cert-HP Cert-HP
Cert-MS-MCA Cert M5 WICA
Cert-MS-MCDBA Cert-MS-MCDBA
Cert-Vivtware Cert-Viviware
Clients Clients

Domain Experience

Education

Dornain Experience

Education

(2 34567 . 16 17 18 > Categories per page| 10

SkillsDB Onboarding Guide
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Importing Skills

To make the process of importing easier, we have streamlined the whole process
and brought it under Import Center. All import templates are accessible from this
page. You can access it by going to Admin > Import Center.

Skills DB Pro Import Center

Here you will have access to standard .CSV file template (Import Skills List
Template) already formatted for import. Just follow the instructions via the
instructions file (Import Skills List Specification) available alongside the template.

Once your template is ready, select Launch Skills List Import.

Select a .C5V file: Choose File | Mo file chosen

Select Import Skills List from the menu. Upload your template using the Choose
File button and select Import.

SkillsDB Onboarding Guide 18



For more information, go to the Help Center on our website for our detailed help
importing skills.

Adding People

Once the scoring system has been set up, and the job roles and skills defined, you
have created the foundations and basic layout of your system. Now, you can start
importing people into the system.

Select Add People under the Setup Guide to begin the process of adding people.

- - , o - 5]
Quick Start Guide for Administrators. Get Up and Running In a Few Steps CE I 4

Quick Start” Anytime to Return, *required

¢ On Any Link To Perform an Adtion

(R

- lob Roles & Skills®

By importing your spreadsheet, you car
quickly add {or update) hundreds or eve
thousands of new e all at once

For more information, visit the dedicated Help Center on our website that covers
all aspects of setting up people in your organization.
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Setup Lists

Select Setup Your Lists to configure your organization here by creating Business

Regions, Departments, Job Titles and/or People Categories. You can also get

here by going to Admin > People Setup > Lists

Business Regions Departments Job Titles People Categor
N EE N
People Categories / Types - Add / Edit / Delete
Mew People Category People Type Mame
Edit Delete Candidate
Edit Delete Consultants
Edit Delete Director
Edit Delete Employees
Edit Delete Endorser
Edit Delete Executive
Edit Delete Manager

SkillsDB Onboarding Guide
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Adding People Manually

Select Add People. For more details and help you can select Learn More and be
redirected to the Help Center.

1 - Job Roles & skills*

Work with People Lists - Departments,
Region, Job Titles, & People Type. If you
import your people, the list items will
automatically populate from your
spreadsheet,

3 - Company Setup

4 - Invite People

Choose this option to manually add people
in the system.
Learn Mors

Select Add People, to be taken to the People page. You can also get here by going
to All People > Manage Personnel.

Invite People to self register themselves with this link: http://skillsdbsandbox.azurewebsites.net/MyProfileSelfRegistration.aspx? TempCompl D=1

© Add New Person B Customize

You can also invite people via email to enter their details themselves. For more
details on how to do this, please go to the Help Center on our website.

SkillsDB Onboarding Guide 21



Select Add New Person to enter employee details yourself.

Edit Form

Last Name:*
Email*:

Login:

Active:

Mobile:

Job Title
Department:
Peaple Type Exp:
City

Postal Code:

Gender;

Mext Data Avail

Person D

First Mame™
Security Level:*
Your 1D
Manager:
Business Region
Job Role:
People Type:
Business #

State Province:

Web/Resume Link:

Motes:

For more details and a video tutorial on how to manually add people, go to the

Help Center on our website.

SkillsDB Onboarding Guide
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If you want to edit/correct any employee details, go to All People > Manage
Personnel. You can see people already entered in the system. Select Edit to
update personnel details.

LastMame 1T FirstMame 17T
& &
Skills | Files  Password Aaron James
Arnison lan
Skills Belange leffery

SkillsDB Onboarding Guide 23



Importing People
You can bypass manually adding people by selecting Import People Using a .csv

File.

1 - Job Roles & Skills
Work with People Lists - Departments
o ~ Region, Job Titles, & People Type. If you
3 - Company Setup mport your peaple, the list items wi

automatically populate from your

4 - Invite B n
4 - Invite People spreadsheet,

Choose this option to manually add people

n the system.

Learn More

By importing your spreadsheet, you can
quickly add (or update) hundreds or even

thousands of new people all at once,

Learn More

You can also get here by going to Admin > People Setup > Import Center. For
more details and help select Learn More and to be directed to the Help Center.

Skills DB Pro |
T our import
ns
*Please note you or ou
*Prereguisite to have people loaded already Prerequ 0 have skills & oles loaded already
P u to have skills & course ded already

Here you will have access to our standard .csv file template (Import People
Template) already formatted correctly. Follow the instructions file (Import People
Specification) available alongside the template.

SkillsDB Onboarding Guide 24



Once the template is ready, select Launch People Import to go to a new page.
Select People List from the drop-down menu. Choose the file (be sure the file is
still in .csv format) and select import. You can see the export results below the

import link.
Skills DB Pro Import
Select Import File Type:
mport People List -
Select 2 .CSV file: | Choose File | No file chosen
Row Number ¥ Email Address Y YourPerson DY Import Status T Import Description T

Go to the Help Center for detailed help on importing people.
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Inviting People

People can be invited to enter their details individually by selecting Invite People
Using Mail Merge. Remember to have your IT team whitelist SkillsDB IP addresses
to avoid emails landing in employee spam folders. For more details and help you

can select Learn More to be redirected to the Help Center.

. —_ . - . - . ~
Quick Start Guide for Administrators. Get Up and Running In a Few Steps. LIS

Click "Quick Start" Anytime to Retumn. *required
Click On Any Link To Perform an Action

1 - Job Roles & Skills* _
Make Sure Emails Don't Get Caught In S5pam

2 - Add People” To make sure emails that are sent from Skills DB
Pro don't get caught in your Spam Box, please
3 - Company Setup have your IT department Whitelist the following
. IP Addresses
- Invite Feople 65.52.24.45 65.52.2446 65.52.24.48
65.52.24.51

Learn Maore

= Oz

=

Inviting your people to use the system is
easy. This will allow you to Invite Employees
to begin using Skills DB Pro using the Email
Merge system.

Learn More

X

SkillsDB Onboarding Guide
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Company Setup

This section will help customize for the broader, system-wide rollout. You can also
set up email reminder frequencies for various tasks, as well as set restrictions on
what employees/managers can edit in their profile and access.

Organization set up is in Company Setup > Define Your Company Settings. For
more details and help select Learn More to be go to the Help Center.

Quick Start Guide for Administrators. Get Up and Running In a Few Steps _ o~ X
Click "Quick Start™ Anytime to Return. *required
Click On Any Link To Perform an Action,
| - Job Roles &t skills
2 - Add People You can Allow employees to add skills to the skills list(not
recommended)
You can select to not allow employees to modify their
) profile,
4 - Invite People Upload your company logo file.
Change registration information.
Learn hMore

Go to Company Setup > Edit Company Options to update default. Remember to
save your changes by selecting Save Company Options.

Automatic Email Reminders

Company Information

For better understanding, check out some of the videos in our Help Center.
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Learning Plan System

Most skills and competency management systems work towards creating a
framework for identifying skills needed for a particular job role and accurately
registering the competency of individuals in those skills. SkillsDB does all this and
more. Once the skills and competencies are identified, SkillsDB creates automatic
learning plans to help bridge the skill gaps.

There are two options to choose your learning plan. One is manual learning plan
assignment and the other is Al-based learning plan assignment. In the manual
system, you have to match skills to particular learnings manually. Our Al version
helps by being intuitive. With many courses embedded in our system, our Al is
able to match and offer an extensive catalog of learnings related to particular
skills, with minimal input from you.

1. skills Gaps
Identified
' S
5. Employee . 2. 5kills Gaps
Completes Assigned Compared to Course
Learnings Catalog
L% ! |
4. IDP-Learning Plan 3. Recommended
Created Learning's Created
\ e

Let’s look at the 5 steps process to increase the skill competencies of your
employees. Please go to the Help Center for additional information.
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1. Identify Skill Gaps

Once the employee has scored their assigned skills, their manager will review. The
manager can score the employee higher/lower/same compared to the employee
score on the skills listed in the job role. The employee does not see the manager’s
scores. Next, skill gaps are identified by comparing the manager score to the
required skill score for any particular job role. Go to Reporting > Skills > Skills &

Competency and select any of the gap analysis.

kills Reports Competency Reports

B
)
,.

In]
s
:
E3
=)

& ftems z 2 Page size:| 100 -

Name t T

higr_Mame T Category T Sk T  Desired Score hgr Score Gap Mgr-Role T

e & & o & 0 & L

oo o
[«
o
[
i
L.
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2. Skill Gaps Compared to Course Catalog

Once skill gaps have been identified, you can view the learnings available in the
course catalog to bridge skill gaps. On the learning plan page of the employee,
select Show Learning Catalog to see all available learnings.

Close Catalog S

Show Courses for this Job Role: | ASP.Net Developer -
Learning Plan Activites Catalog(click on a plan to add it to the learning plan.)

8 Export to XLSX

Page 1 of 1 {5 items) n Pagesizer| 50 =
Add to LP Category Y Skl Y Type Y T Y  Description Y OustionY Expectsd Y URLY LMSIDY wRatngY
T T T T T T T T T T

Investigate how to create models (the data the application be working on). In this ASP.NET MVC training module you'l

learn how to add metadata to dasses to allow MVC to automatically generate HTML.

Microsoft

Development Customizing Get an introduction to creating custom controliers and actions. This module also discusses how to customize the actions

Add to Leaming Plan A 4 Unk 1299362 2
ddtoLeaming Plan | o re ASPRNET | Oline Controllers and controllers generated by Visual Studio. " 288562
Core MVC
. Microsoft e e Vsl Stugio can R . - that Visual Studio creates,
AddtoLeaming Plan | D2vEoEment SRR oo | ThePawerot After the model s reated, Visual Studio can do the rest. Ths module covers the scafflcing that Visual Studio creates, . ol e | 1988
sofware e Visual Stucio the basics of Entity Framework, and the controlers and views that are created.?
DesignaData | Learn howto create an Azure SO Data Warehouse in minutes to leverage Massively Parallel Processing (MPF) to run
Addto Leaming Plan | DEVEOPMENt | Micosot | Warehousewith | complex queries at Pefabyle Scale quickly. In this module, you wil: List the types of data warehousing solutions Expiain - B
- software SQL server Azure SQLData | Azure SQL Data Warehouse Explain Massively Parallel Processing Concepts Compare Table Geometries Create an Azure

Warehouse SOL Data Warehouse

You can add learning plans already available to your company by importing them
into SkillSDB. Select Admin > Learning Plan Setup > Import Courses.

L port Import Courses Import Cou Co
By Course | Expand All Rows | Collapse All Rows
By Skill Courses - Add, Edit, Delete
Add LP Activity Learning Plan Type ¥  LP Qutside IDF¥  LP Short Title T [PCurationHours ¥ Comments Y DateCrested Y LPActiveT
> Edit Delete Online 1299588 Basics of MVC and the Moving Parts 10 4212017
> Edit Delete Available Projects Build a Mew Bike 25 11/6/2019
> Edit Delete Online 1296389 Creating and Configuring Models 5 5/24/2017
> Edit Delete Online 1299362 Customizing Controllers 1 5/24/2017
> Edit Delete Online Design a Data Warehouse with Azure SOL Data Warehouse 2/16/2019
> Edit Delete Qualification Card Heater Core 20 91742020
> Edit Delete Classraom 1299652 The Power of Visual Studic & 472127
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3. Recommended Learnings Created

Now that learnings have been shortlisted to bridge those skill gaps, you can create
learning plans for individual employees. Shortlist the learning plan for the

employee and select Add to Learning Plan.
==

Show Courses for this Job Role: | ASP.Net Developer -

Learning Plan Activites Catalog(click on a plan to add it to the learning plan.)

& Export to XLSX
Page 1 of 1 {5 items) n Pagesizer| 50 =
Add to LP Category Y Skl Y Type Y T Y  Description Y OustionY Expectsd Y URLY LMSIDY wRatngY

T T T T T T T T T T

Investigate how to create models (the data the application be working on). In this ASP.NET MVC training module you'l

learn how to add metadata to dasses to allow MVC to automatically generate HTML.

. Microsoft A et e Thi e ales dieeeae e e et
Add tolLeaming Plan | DEYEOPMERt  peVET o ine Customizing Get an introduction to creaing custom controliers and acticns. This modue also discusses how to custarmize the actions . P T 5
software » Controllers and controllers generated by Visual Studio.
Core MVC
. Microsoft e e o e " R . o that Visual St cates
Addtoleaming Plan | DEVEOPMENt VT aceroom | e Pawerof After the model is eated, Visual Sudio can do the rest. This module covers the scaffolding that Visual Studio creates, . P T -
software Core MVC Visual Studio the basics of Entity Framework, and the controllers and views that are created.?
DesignaData | Learn how to create an Azure SQL Data Warehouse in minutes to leverage Massively Paralel Processing (MPP) to run
Add to Leaming plan | DEVEOPMENE | Miosolt | oL Warehouse with | complex queries at Petabyte Scale quickly. In this module, you wilk: List the types cf data warehousing solutions Explain o e 5
9 software SQL Server Azure SQLData | Azure SQL Data Warehouse Explain Massively Parallel Processing Concepts Compare Table Geometries Create an Azure -

Warehouse SOL Data Warehouse

You can also customize a learning plan/activity for individual employees. On the
Learning plan page select Add Custom Activity.

Learning Plan b 4
Active: % Complete: -
Title: Basics of MVC and the Moving Parts -

Custom Activity: Shadaowing Mr.x for a period of 2 weeks
Start Date: 2/8/2021 - End Date: 27222021 -
Duration{Hrs):* Hours Remaining: | |
Rate this course 1 to 5 stars: * o Completed: | |
Motes: Shadow Mr.X and observe all the workings of the department @
Link: |
LP Description(read only):

Update Cance
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4. IDP - Learning Plan Created

Individual Learning Plans (IDP) are created by going to All People > Manage
Personnel > Learning.

© Add Mew Person B Customize

LastMame t ¥ FirsiName t T YourlD T Acive T

& I X -
Edit Delete Skills | Files  Password | Learning | Pathways | Aaron James HR12345
Edit Delete Skills | Files | Password Learning = Pathways | Arnison Jan 23456

You will go to the learnings page for that employee. You can get here by selecting
Recommended Learnings.

’ Wiew My Skills Dashboard ’ Complete My Required Skills ’ Create My Leaming Flan
My Recommended Learning
Bl Customize £ Export fo ¥LSX @ Add Al Learnings Below To Your Learning Plan m Learning Plan
Page 1of 1 (2 items)
Priority tT JobRoleGap t T Title T Type T Learning Level ¥ Expected Level ¥ My Score T
= T T T T T T
Add to Leaming Plan E:Sﬂlsl'j of MVC and the Moving Online

P ) Desiagn a Data Warehouse with . N
& Add to Learning Plar 1 -1 Azure SOL Data Warehouse Online 3 3 2
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Here you’ll see all available learning plans. Select Add to Learning Plan and the
course will be added to your learning plan. If an employee wants to add all the
learning plans recommended, they can simply select Add All Learnings Below to
Your Learning Plan. To see all learning plans assigned to an employee, simply
select Learning Plan.

’ Skills Summany } Skills } CQualifications } Recommended Leaming } Learning Plars } Pathways P Manager Dashboard
Agron  James  Ajames@skills.com Employee Learning Plans
Courses Completed Courses In Progress Courses Mot Started Current Hours Completed Hours Remaining
[ -] -] ] | 9
| - C 4] |
B Customize 48 Excel Export [#] Add Custom Activity 21 Show Leamning Catalog m Recommended Learning
# Active ¥ % Complete T Lnk T Title T Type T  Custom Activity T £
v  Completes
e Basics of MVWC and the Moving : - . . . .
> Edit Delete ] [ 0 | Link Parts = Online Shadowing MWr.X for a period of 2 weeks 2
Edit Nelete : Creating and Configuring o .
> Edit Delete o @ I Orline 3
v  Complete
c " Basics of MVC and the Moving : .
2 - Parts Online B
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5. Employee Completes Assigned Learnings

Employees can see learning plans assigned to them by going to Update My
Learning Plan on their landing page under Guided Pathways.

’ View My Skills Dashboard ’ Complete by Required Skills ’ Update M
My Learning Plan
Courses Completed Courses |m Progress Courses Mot Started Current Hours Completed Hours Remaining
" | | | K
i | | i A
= Customize 8 Excel Export [£] Add Custom Activity £ Show Leaming Catalog @ Recommended Learning
# Active T % Complete T LUnk T Title T Type T Cusio
bl C ete
- - - Basics of MVC and the Moving .
b Edt Maloks A nlata . o nlin
it Delete | Compite [ 0. W Online

Once an employee starts a learning plan, they can select Edit to update the
completion status of the learning plan (0-100%) under the % Complete menu.

Learning Plan x
Active: % Complete: 0 -
Title: Basics of MWC and the Moving Parts -

Custorn Activity:

Start Date: 2/5/2021 - End Date: 372021 -
DurationfHrsk* 10 Hours Remaining: |10

Rate this course 110 5 stars: * Completed: Mo

Maotes:

Link: https/fmma.microscft.comy/en-US/training-courses/introduction-to-aspnet-mwc-832271=
LP Description(read only): Explore the major moving parts of MWC, how fo create an initial project, and the

differences between MWC and ASP.NET.
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Once the learning plan is completed, the skill proficiency is automatically updated
to the new skill level and the learning will be archived.

’ Skills Summany

P suis

Aaron

James  Ajames

Courses Completsd Courszes n Progress

’ Qualifications

Courses Mot Started

ils.cam Employee Learning Plans

Current Hours Completed

’ Recommended Leaming ’ Learning Plars

Hours Remaining

’ Pathways

' &

oy

=
(A

19

B Customize = B Ewcel Export

[£] Add Custom Activ

ity

# Active T % Complete
v  Completed: No
> it De [ 0 |
> Edit Delete [ 0% |
v  Completed: Yes
» it De

2% Show Leaming Catalog

T LUnkT

m Recommended Learning

Title T

Basics of MVC and the Moving
Parts

Creating and Configuring
Models

Basics of MWC and the Moving
Parts

Type T  Custom Activity

Online

Online

Online

Shadowing Mr.X for a period of 2 weeks

’ hanager Dashboard
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Career Pathways

The career pathways section helps by guiding employees to choosing the right job
role for their future growth. This section showcases the top five job roles an
employee can explore with their existing skill competency. Once an employee
chooses a future job role, they can take courses for skill development (i.e. learning
plans to further their goals). Career Pathways helps by shortlisting the skills and
assigning Learnings needed to be eligible for a particular role.
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